
v. Sept 2024 

VOLUNTEER  
TIME /TRAVEL SHEET 

DO YOU WISH TO BE REIMBURSED THIS MONTH FOR MILEAGE? YES_______ NO________ 
(time/travel sheet must be submitted by the 8th of the following month in order to be reimbursed for travel) 

       FOR OFFICE USE ONLY 

    Entered by:

Name:      

For Month Of:               Year: 2024 

Service 
Date Client Name(s), if applicable

Service Provided and 
Destination Address (street 

and town), if applicable

Service Time Mileage # of 
clients 
served 

TOTALS 

Office use: 
In-Kind Donation: 

Office use: 
Reimbursement amount: 

(mm/dd/yyyy)

include travel time  

Hr Hr fraction
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